
How do I know what work my 

child has to do online?



When a child is logged into 'Teams' they will see each class 

team they have been added into.

If you click on a single tile, it will take you to the class.



After clicking on the tile it will take 

you to the class team and you will see 

the posts screen.

Posts show anything that a teacher has 
posted, including assignments.

Where it says view assignment, you 

can click on this and it will take you to 

the assignments.

You can also get to this by clicking on 

the assignments button at the top of 

the screen.



The assignments window shows all of the 

assignments which have been set for that 

class/subject.

It shows the title and when it is due – if it is 
RED - it's overdue.



When you click on an assignment it will 

bring you to this window – this will show you 

instructions which have written by the 

teacher and then at the bottom there is a 

section called 'My work'

Teachers may have shared a template here 

for pupils to complete OR may add 

instructions on where to complete the work 

and where/how to upload it.

When children have finished the piece of 

work, they MUST press hand in to send it to 

their teacher for feedback.



Checking for assignments.

On the left-hand side of the Teams window, 

find and click assignments.

This then shows you the list of classes that a 

child is in, you need to select one of these 

and then click next.



Clicking next will take you to an overview of the assignments which have been set for the class – it 

shows assigned and completed work – each assignment is a 'clickable link' and it also shows 

additional key information such as due date, points available.


